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Policy Name: Surf Life Saving Western Australia Inc. (SLSWA) Member Screening Policy  

Issued: October 2018 

 

1 Definitions 

 

Term Definition 

Affiliated Club means a surf lifesaving club affiliated with SLSWA for 
such time as that club remains affiliated under the 
SLSWA Constitution and for the purposes of this Policy 
includes all probationary clubs.  

 

Child/Children means a person/s who is under 18 years of age.   

 

Class 1 Offence means an offence referred to at section 7(1) and 
Schedule 1 of the WWC Act. 

 

Class 2 Offence means an offence referred to at section 7(2) and 
Schedule 2 of the WWC Act.  

 

Contact for the purposes of this Policy includes: 

a) any form of physical contact; and 

b) any form of oral communication, whether face 
to face, by telephone or otherwise; and 

c) any form of electronic communication.  

 

GDV Member means a General Duties Volunteer Member who carries 
out any volunteer duties with an Affiliated Club of which 
that individual is a Member. 

 

Interim Negative Notice means a written notice issued by the WWC Screening 
Unit whereby the WWC Screening Unit has received 
information relevant to the immediate safety of Children 
and which prohibits the individual from engaging in child 
related work during the assessment / re-assessment until 
a final decision is made.  

 

Member means any member of SLSWA or Affiliated Clubs 
including GDV Members and NV Members.  
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MPIO means a Member Protection Information Officer.   

 

MP Policy  means SLSA’s Member Protection Policy. 

 

Negative Notice means a written notice issued by the WWC Screening 
Unit whereby the WWC Screening Unit’s assessment or 
re-assessment of an individual’s eligibility to hold a WWC 
Check indicates an unacceptable risk to Children.  

 

Non-exempt GDV member means a GDV Member to whom the Parenting Exemption 
referred to at clause 5(c) of this Policy does not apply.  

 

NV Member means a Non-Volunteering Member who does not carry 
out any volunteer or paid duties with an Affiliated Club of 
which that individual is a Member. 

  

Paid Employee means an employee engaged by an Affiliated Club to 
undertake paid work.  

 

Parent of a Child means a person –  

a) who is the father, mother, stepfather or 
stepmother of the Child; or 

b) who at law has responsibility for –  

i. the long term care, welfare and 
development of the Child; or 

ii. the day to day care, welfare and 
development of the Child,  

or 

c) who is in a defacto relationship with a person 
referred to in paragraph (a) or (b) above; or 

d) who is specified as the Child’s prospective 
adoptive parent under the Adoption Act 1994 
section 20(b).  

 

Parent Member means a Member of an Affiliated Club who is the Parent 
of a Child who is a Member of the same Affiliated Club.  

 

Policy means this Member Screening Policy.  

 

SLSA means Surf Life Saving Australia.  

 

WWC Act  means the Working with Children (Criminal Record 
Checking) Act 2004. 
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WWC Act Parenting 
Exemption 

means the parenting exemption to the requirement for 
those engaged in child related work to obtain a WWC 
Check as set out in the WWC Act and Working with 
Children (Criminal Record Checking) Regulations 2005. 

  

WWC Check means a Working with Children Check under the WWC 
Act.  

 

WWC Screening Unit means the Working with Children Screening Unit, which 
is a part of the Department of Communities and is 
responsible for administering the WWC Check in Western 
Australia.  

 

 

2 Purpose  

a. The purpose of this document is to set out SLSWA’s Policy in relation to member screening requirements 
and compliance with the WWC Act. 

b. The SLSWA Member Screening Policy should be read and complied with in conjunction with the SLSA’s MP 
Policy and serves to protect Members through adequate screening processes designed to safeguard and 
prevent harm to children and young people within surf lifesaving in Western Australia.  

c. This Policy has been endorsed by SLSWA’s Board of Directors on 9 October 2018 and is effective 
immediately. It has been incorporated into SLSWA’s Regulations in accordance with the SLSWA 
Constitution. The Policy starts on the date it is adopted by the Board and will operate until it is replaced. A 
copy of the current Policy is available on the SLSWA website www.mybeach.com.au .     

 

3 Scope 

a. This Policy applies to and must be complied with by SLSWA, all Affiliated Clubs and all Members and Paid 
Employees of Affiliated Clubs and SLSWA. 

 

4 WWC Act Compliance 

a. SLSWA is committed to continued compliance with the WWC Act. Under the WWC Act, people who 
engage in certain paid or unpaid work with children must obtain a WWC Check (exemptions do apply).  

b. SLSWA and its Affiliated Clubs form a unique organisation that provides a wide variety of services to the 
community and activities for its Members. These include but are not limited to emergency and 
community services, sporting and training and education programs. Each of these sections of Affiliated 
Clubs co-exist and are interrelated meaning that Contact with Children in relation to a GDV Member’s or 
Paid Employee’s usual duties with an Affiliated Club is inevitable. As a result of this, appropriate member 
screening must be undertaken by Members and Paid Employees.  

 

5 WWC Checks and Process for Members 

a. Members of all Affiliated Clubs will be categorised as either a GDV Member or a NV Member.  

b. All Non-exempt GDV Members aged 18 years and over must hold a current and valid WWC Check. Non-
exempt GDV Members aged 18 years and over will only be allowed to participate and attend the Affiliated 
Club under this membership once one of the following has occurred:  

http://www.mybeach.com.au/
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i. The Non-exempt GDV Member has provided the Affiliated Club with the number of their 
current, valid WWC Check; or 

ii. an Application for a WWC Check has been lodged by the Non-exempt GDV Member and a valid 
receipt number confirming this lodgement has been provided by the Non-exempt GDV Member 
to the Affiliated Club.  

c. The Parenting Exemption will apply to those Members who have a Child who is a Member within the 
same Affiliated Club. It must be noted that the Parenting Exemption does not apply to overnight camps 
where Children will be present and therefore WWC Checks must be conducted for all Members over the 
age of 18 who are involved in overnight camps where Children will be present.  

d. NV Members are not required to obtain a WWC Check as a pre-requisite to their membership. NV 
Members are strictly prohibited from undertaking any volunteer or paid activities with an Affiliated Club 
without converting their membership to a GDV Member or Paid Employee role and obtaining a WWC 
Check (as required).  

e. Affiliated Clubs will be responsible for ensuring that all Non-exempt GDV Members aged 18 years and 
over and Paid Employees have obtained/already hold the required WWC Check and monitoring the 
renewal of those checks in accordance with the WWC Act.  

f. Members must notify their Affiliated Club and SLSWA immediately if they are charged or convicted with a 
Class 1 Offence or Class 2 Offence or receive notification of a Negative Notice or Interim Negative Notice 
in relation to their WWC Check.   

 

6 Obligations on Affiliated Clubs  

a. Affiliated Clubs should be aware of the following obligations on them in relation to member screening 
requirements:  

i. Comply with this policy, the MP Policy and the WWC Act.  

ii. Appoint an MPIO to carry out member protection and member screening duties for the Club 
and act as a representative of the Affiliated Club in relation to these matters.  

iii. Ensure all Non-exempt GDV Members who are 18 years of age or older and all Paid Employees 
hold a current, valid WWC Check.  

iv. Regularly monitor all Members who qualify for a Parenting Exemption under clause 5(c) of this 
Policy to ensure these Members continue to satisfy the requirements of the Parenting 
Exemption.  

v. Ensure all NV Members who are 18 years and older do not undertake any volunteer or paid 
activities for their Affiliated Club without converting to a GDV Membership or Paid Employee 
status and obtaining a WWC Check (as required). 

vi. Assisting Non-exempt GDV Members aged 18 years and over and all Paid Employees with 
completing the Application for WWC Check form and delegating an MPIO to execute the forms 
on behalf of the Affiliated Club.  

vii. Deny membership or immediately expel the membership of a GDV Member or NV Member 
who has been issued with a Negative Notice.  

viii. Deny membership or suspend the membership of a GDV Member or NV Member who has been 
issued with an Interim Negative Notice subject to the completion of the assessment or re-
assessment process of the WWC Unit and any internal investigation conducted by the Affiliated 
Club.  

ix. Suspend the employment of a Paid Employee who has been issued with a Negative Notice or an 
Interim Negative Notice subject to the completion of an internal investigation.  

x. As soon as practicable, notify SLSWA and the WWC Screening Unit if it is reasonably suspected 
that a Member or Paid Employee has been charged or convicted with an offence which makes it 
inappropriate for them to be a Member of the Affiliated Club due to the risk of Contact with 
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children (including but not limited to a Class 1 Offence or Class 2 Offence).  

xi. Keep up to date records of all Members and Paid Employees and the status of WWC Checks and 
provide updates on this information to SLSWA as requested from time to time by SLSWA.  

xii. Ensure that the national membership database SurfGuard is regularly updated with the 
progress of WWC Checks.  

xiii. Check, record and validate the WWC Checks of all new and renewing Non-exempt GDV 
Members who are aged 18 years and over and Paid Employees and continue to periodically 
check that these WWC Checks are valid, current and have not been cancelled.  

xiv. Develop a system to ensure that Non-exempt GDV Members who are aged 18 years and over 
and all Paid Employees renew their WWC Checks every three (3) years and update records 
accordingly.  

xv. Keep adequate records that demonstrate compliance with the WWC Act.  

 

7 Affiliated Club MPIO 

a. Each Affiliated Club is required to nominate and appoint an MPIO at the commencement of that Affiliated 
Club’s surf lifesaving season. This individual will be responsible for managing the screening requirements of 
their nominated Club in compliance with this policy, the SLSA MP Policy and the WWC Act. SLSWA 
recommends that MPIO’s complete some appropriate training as identified by the Affiliated Club or 
suggested by SLSWA from time to time.  

b. Duties of MPIO’s:  

i. Provide new and renewing Non-exempt GDV Members aged 18 years and over with the 
relevant Application for a WWC Check form as part of their membership application process 
and assist them with any queries regarding completion and lodgement of that Application.  

ii. On behalf of the Affiliated Club complete and sign the relevant employer sections of the 
Application for a WWC Check form for Non-exempt GDV Members aged 18 years and over and 
all Paid Employees then returning the form to the individual GDV Member for lodgement.  

iii. Monitor, manage and keep up to date records of the status of each Non-exempt GDV 
Member’s WWC Check.  

iv. Provide SLSWA with regular updates of the status of WWC Checks held by Members as 
requested by SLSWA from time to time. 

v. Provide SLSWA with copies of correspondence received from the WWC Screening Unit in 
relation to Members’ WWC Checks as requested by SLSWA from time to time.  

vi. Maintain currency of knowledge through appropriate training and professional development 
opportunities.  

vii. Act as the main point of contact for Members of the Affiliated Club in relation to issues of 
member protection and safeguarding children.    

viii. Keep up to date records allowing easy tracking of those Members and Paid Employees whose 
WWC Checks are due to expire and assist those Members and Paid Employees with renewal of 
their WWC Checks leaving adequate time for assessment.  

ix. Notify the Board or Management Committee of the Affiliated Club immediately if a Non-
exempt GDV Member or Paid Employee’s WWC has expired or a Parent Member no longer 
satisfies the requirements for the Parenting Exemption and that individual can no longer 
undertake volunteer or paid duties for the Affiliated Club until a new WWC is obtained.  

x. Notify the Board or Management Committee of the Affiliated Club and SLSWA immediately if:  

1. They receive notice that a Member or a Paid Employee has been issued with a 
Negative Notice or an Interim Negative Notice; and/or  

2. They are advised that a Member or a Paid Employee has been charged with a Class 1 
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Offence or a Class 2 Offence.  

 

8 Paid Employees  

a. All Paid Employees of SLSWA and Affiliated Clubs must obtain or hold a valid and current WWC Check. 
SLSWA and Affiliated Clubs should ensure this requirement is included in any Paid Employee job 
description or advertisement for recruitment.  

b. Candidates for Paid Employee positions must be interviewed prior to their appointment and the 
commencement of their position with SLSWA or an Affiliated Club.  

c. SLSWA and Affiliated Clubs must use formalised application processes in order to identify suitable 
candidates for Paid Employee positions and prospective candidates must adhere to these processes.  

d. SLSWA and Affiliated Clubs should conduct verbal face-to-face interviews of potential candidates for 
Paid Employee positions.  

e. Candidates for Paid Employee positions must supply a minimum of two contactable referees that can 
attest for the individual’s previous conduct in professional roles.  

 

9 Negative Notice and Interim Negative Notices  

a. Any Member of an Affiliated Club who is:  

i. issued with a Negative Notice shall be immediately expelled from their membership of the 
Affiliated Club and SLSWA; or  

ii. issued with an Interim Negative Notice shall have their membership immediately suspended 
subject to the completion of the assessment or re-assessment by the WWC Screening Unit and 
any internal investigation the Affiliated Club chooses to carry out.  

b. Any Paid Employee of SLSWA or an Affiliated Club who is issued with a Negative Notice or an Interim 
Negative Notice is to be suspended subject to an internal investigation by SLSWA or the Affiliated Club 
(as appropriate) and the completion of the assessment or re-assessment by the WWC Screening Unit.  

 

10 Confidentiality 

It is critical that confidentiality is maintained and as such any information obtained during prescribed screening 
processes must not be provided to any person not authorised to access such information. Affiliated Clubs are to 
collect and hold relevant personal information in accordance with the SLSA and SLSWA Privacy Policies. To 
continue to ensure compliance SLSWA, at any given time, can request viewing of these confidential documents 
for auditing purposes.  

 

11 Contact Details and Further Resources 

Affiliated Clubs can contact SLSWA and/or the WWC Screening Unit as follows with any particular queries on 
their obligations under this Policy and the WWC Act:  

 
i. SLSWA Senior Development Officer 

Postal Address: PO Box 700, Balcatta WA 6914  
Telephone: (08) 9207 6666 
Email: dsomers@slswa.com.au  
 

ii. Working with Children Screening Unit 
Postal Address: PO Box 1262, West Perth, WA 6872 
Telephone: (08) 6217 8100 
Email: checkquery@cpfs.wa.gov.au 
Website: https://workingwithchildren.wa.gov.au/index 

mailto:dsomers@slswa.com.au
https://workingwithchildren.wa.gov.au/index
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12 Renewal of WWC Check  

a. WWC Checks are valid for a period of three years. Non-exempt GDV Members aged 18 years and over 
and Paid Employees must ensure their WWC Check is renewed in adequate time. Affiliated Clubs are 
also responsible for monitoring which WWC Checks of Non-exempt GDV Members and Paid Employees 
are coming up for renewal.  

b. Non-exempt GDV Members or Paid Employees attempting to renew their WWC Check should check the 
up to date requirements on the WWC Screening Unit website 
(https://workingwithchildren.wa.gov.au/index) allowing themselves sufficient time before expiration of 
their current, valid WWC Check.  

c. Under the current system, Non-exempt GDV Members and Paid Employees aged 18 years and over can 
either renew their WWC Check by re-applying and completing an Application for WWC Check form and 
lodging it at an authorised Australia Post outlet or renewing online. GDV Members can renew online if:  

i. Their WWC Check is currently valid and is due to expire within three (3) months; 

ii. The GDV Member/Paid Employee has had no changes in his/her personal information (name, 
date of birth or gender) since their initial Application for WWC Check;  

iii. The GDV Member/Paid Employee previously applied using an Application for WWC Check form 
and lodged it at an authorised Australia Post outlet; and 

iv. The GDV Member/Paid Employee has registered to use the online services offered by the WWC 
Screening Unit and are shown as eligible to apply online.  

 

13 Review of Policy 

SLSWA is committed to reviewing this Policy on a regular basis to ensure the documented requirements and 
processes comply with current legislative requirements.  

https://workingwithchildren.wa.gov.au/index

